
Gateway Tips for APRNs 
 

Practice Maintenance: 

If you need to add a new practice site, click Practice Maintenance at the top of your Practice 
Sites list, then click Add on the next page. Follow the steps to submit to the Board for 
review/approval.  

To add a Collaborating physician to the practice site by clicking on the practice site, clicking 
Practice Maintenance and then clicking on the provider icon for that specific practice site to add 
a physician. Follow the steps to submit to the Board for review/approval.  

To upload a Collaborative agreement for a Practice Site, please click on that site in your 
Practice Sites list. Then choose Collaborative Agreement from the Practice Options dropdown. 
Then go back to your Home page to see the place to upload the Collaborative Agreement under 
your Nurse Practitioner License. Follow the steps to submit to the Board for review/approval.  

 Example Collaborative Agreements can be found on the APRN page of the Board of 
Nursing website.  

https://www.msbn.ms.gov/licensure/advanced-practice-registered-nurse 

 

To edit or remove a collaborating physician at a specific practice site: Click on Practice 
Maintenance, then hover over the name of the specific physician at that practice site. Then on 
the Collaborating Physician Maintenance screen you make changes to the Collaborating 
physician information and save that, or you can click on the red Remove button to remove that 
physician from collaboration. 

To delete a practice site: Click on practice maintenance then click the trash can beside the 
practice site. Be sure to delete the physicians from the site before deleting the site.  

Renewed CSPA and update DEA certificate with BON: 
  
On the left side of the Gateway APRN License page, you will see Renew CSPA in orange under 
Options. After you renew the CSPA, and pay the fee, you can upload a current DEA certificate.  
To Renew CSPA in Gateway- Click on DEA on Gateway Home page, on left margin of DEA 
page, see Option -> Renew CSPA.  

To upload a renewed DEA before expiration:  

The APRN can click the DEA tile to renew/update their DEA info beginning 120 days prior to the 
DEA expiration date.  The Gateway tile will appear as below: 









To PRINT from Gateway: 

 

• If you are needing to print off proof of approval of all current Collaborative Practice 
Sites. You can go into your Gateway, click on your APRN license and right click to print 
screen—if you want to show all practice sites approved. 
 

• If you want to print out the actual Collaborative Agreement, after you click on the 
APRN license- Gateway opens to your APRN license page, scroll down to license files 
and then you click on the specific file you desire to print.   
 

o Note: The Board of Nursing requires Collaborative Agreements signed by the APRN and 
Collaborating Physician(s) for practice sites be uploaded via Gateway for Board 
review/approval prior to APRN practice. Example Collaborative Agreements are on the 
APRN page of the Board website. https://www.msbn.ms.gov/licensure/advanced-
practice-registered-nurse 

 
• If you are wanting to print off a signature attestation page for a specific collaborative 

practice, click on the specific individual practice site on your APRN license, it will open to 
that site, then right click and select print. This will print off a signature page for that 
individual practice site that some organizations include in their files.  
Note: The Board of Nursing does not need you to send us this signature attestation form 
as it is NOT a collaborative agreement.  The Board requires signatures of the APRN and 
Collaborating Physician(s) on the actual Collaborative Agreement outlining the practice 
agreement.  

 




